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INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. | 7 8‘30 s’oq O ).__ o L B
_ FOR AGENCY USE 1. Agency Address ‘  FOR RECORDS MANAGEMENT usa ]
Application Date Commissioner of Insurance . Applrcation Number
Insurance Department — Regulatory Laws 8 q O 2q

App]i]:ﬁtion Number T ggg geSt Tgv;ei,ei‘ioycéE&Jildlng  Dete Raceived Date Completeq :
fedmont Avenue - WAY - 91989 JUN 1 |
e e w lAtlanta, Georgia 30334 .. __ . | JUN12 1989 |
2. PorsontoContact Working T‘tla T.!sphono Number
|___Mary Jane Johnston . e e BAOMinistrative Cleck 6562076

3 Action Roque:ted
a. [@ Estabusn Retention Schedule; record will continue to accumulate.
b. [ Disposa of present accumulation; no further accumulation anticipated.
¢. O Amend Application NO., . Check One: [J Change; [ Supercede; [J Void

4, Dates of Series 5. Recofds Series Title (followed by title used in office; if different) ; :
Eartiest Latest Quarterly Financial Statengqts (Life, Fraternal, Non-Profit, HMO Co's

| P’Eith _&9 LBT‘ESE"}t . = e - s SR o ‘
6. Division and OfHfics Function What is the function of the Dwrsron and the Offrce in which this record series is created?

The Commissioner of Insurance is responsible for regulatlng insurance companles and for
administering insurance-related laws; supervising and licensing loan companies making loans
of $m1ess and enforc1ng the State S F‘lre Safety Laws and Mobile home sales
regulatlons.

The Insurance Division supervises insurance companies and agents, GEREZIils peessiunr het@s,
exanines policy forms and policy rates, and administers insurance related laws. The
Division also licenses agents and companies and investigates consumer complaints.
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7. Record sgms Dvscriptlon This file contains the follov;rng documents (include for_n_r-;a;nbers and titles, if any):
Attach samplas of the file.

Documents relating to:

- Insurers Financial j_‘St,a_tements - a quarterly statement is received each
- quarter and one quarter supersedes the

tngluded are: B Quarterly Figures present quarter.

File is arranged: ) Alphabetically. - , ' g
. ’ . r ’
8. Monthly Reference Rate 7 How often a are records referred to wmé_ R _—-—“ D R
One to six months old 1. : Sevento twelve months old .= .'J-_ﬁ, Thirteen to twenty- f0ur munths o!d —_—
. twenty- -five months and older_____ _ _H? ‘ N

-~

9. Annual | Rate of Accumulation of Flemrds .
Letter-srze drawers ——.. ........; Legal-size drawers _.-_.s.._.,w_,: Shelves ___ 3 . ..; Other (specify) ___ .
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X _ M not. whereisit?__ . .
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b. Does the series contain confidential information requiring security handlmg? If yes,

cite law or regulation,
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c I3 this a wtal record? I

o e - -y

'
o

Bl T

‘;,_)g _d. Does this series have hlstogcal or !orlgterm research value? o0

. When one or two documents in the file make it nacassary to keep the entnra file for a Iong pernod eould these

L_.x_.,ﬁw.-dq;uments be scheduled seoaratelv? . . e
X | _f. Is the information contained in this series aver nuhhshsd? Jj‘ ves. mach cony. ,,_Lﬁ S

. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

e e e o)

h, Is there a duplication of this series in your offlce or in another office or agency?

X1 _Ifyes attachcoov, ... — . S S e e o

e

Xl o Mves. wWhere) S —

— g

X 1 __i. Is this series (or a major nortion of it} tenularlv mierofilmed?
| X i._Does the record series result in a computer printout? e e
11. Retention Requirements The following requires the serues to be kept

a. State Law —_— e . Y@ATS, d. Audit period —— e

b. Statute of limitation : . ___years,

e. Administrative need ___,QNEI.,__._,__ _.vears.

T . e ]

.- Years.

» . .
¢. Federal law years. f. Federal ratention instructions
Attach copy or excerpt of laws or reguiations. Explain administrative need.

Referral Purposes

Tiwﬁadr;;a—d ﬁl?{:—os;{;a\— i'n';:TEuSEs"' This agencv recommands that. the file series be cut ot at the end of each:
EX Calendar Year; 3 Fiscal vear; O] Other o

| X Hold in the current files area ___ _— month(s) ___’L_,_,%_ﬁ. year(s); then
) Transfer to local holding area, hold ... . _.._ _year(s); then
{0 Transfer to State Records Center; hold ... ... .. _year(s); then ,

KX Destroy. **
[ Transfer to State Archives for permanent retention.

A Other (Specify)
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These instructions apply to all prior and future accumulations of the series.

** Destroy all quarterly statements when the annual statement for that year is received.

years.
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